	Details of Production

	Production Title


	

	Type of Production

(semi pro / school / pro / amateur etc)
	

	Production Dates


	

	Area of theatre:

Stage or Studio
	

	Rehearsal Date


	

	Area of theatre:

Stage or Studio


	

	Get in Date


	

	Technical Rehearsal date


	

	Get out Date


	

	No. of adults in production


	

	Specify and No. of there are any children included in cast
	                               BOYS
	                         GIRLS

	Confirm Chaperones / Matrons will be provided by hirer
	

	Details of Hirer

	Name of Hirer


	
	Contact details of hirer

	Address of hirer
	
	Telephone No
	

	
	
	Mobile No.
	

	
	
	Email address
	


	Technical Requirements - Lighting

	Lighting Design by Talisman
	

	Lighting Operation by Talisman
	

	If NO state who will be doing this
	

	Detail specialist equipment required
	

	Follow spots required


	

	If YES state who to operate


	

	


	Technical Requirements - Sound

	Sound Design by Talisman
	

	Sound Operated by Talisman


	

	If NO state who will be doing this
	

	Specialist Equipment required (specify)
	


	Technical Requirements – Set 

	Set Design by Talisman
	

	If NO state who will do this
	

	Brief outline of set required

Box set / Blacks / Steel deck etc
	


	Technical Requirements – Stage Management

	Talisman Stage Manager required
	

	If NO then specify who will stage manage production
	

	Talisman stage crew required


	

	If YES specify how many
	


	Technical Requirements – Music

	Musicians required


	

	If YES how many and what type of instruments

What type of music – volume et al
	

	Will they need sound mixing (see above
	


	Technical Requirements – Props

	Props required


	

	Props Supplied by Talisman
	

	If NO then specify who will arrange props for production
	

	If to be provided by Talisman specify Props required 
	


	Technical Requirements – Wardrobe

	Costumes required


	

	Wardrobe supplied by Talisman
	

	If NO then specify who will arrange props for production
	

	If to be provided by Talisman specify Costumes required 
	

	State dates for costume fitting if to be provided by Talisman
	

	Dressing room required during production
	

	Additional dressing room required (studio / portakabin)
	


	Publicity / Tickets

	Posters provided by Talisman


	

	If YES then specify who will provide artwork (artwork must be provided 12 weeks prior to event
	

	If Talisman to provide state

No. required
	

	Publicity photos required


	

	If YES then who to provide


	

	If Talisman then state when these can be taken
	

	Programmes to be provided by Talisman
	

	If YES then specify who will provide artwork (artwork must be provided 12 weeks prior to event)
	

	If Talisman to provide state

No. required
	

	Talisman to provide and sell tickets
	

	If YES then at what price


	

	Anticipated audience numbers
	

	Advert required on plasma screen
	

	If YES then specify who will provide artwork (artwork must be provided 2 weeks prior to event)
	


	FRONT OF HOUSE ( inc bar and coffee)

	Talisman to provide Front of house staff
	

	If NO then specify who will perform this function
	

	IF YES state if ice creams are required to be sold
	

	Talisman to provide coffee bar facilities
	

	Talisman to provide bar


	

	If YES state if any bar extension is required
	

	If bar extension required state time
	

	Advert required on plasma screen
	

	If YES then specify who will provide artwork (artwork must be provided 2 weeks prior to event)
	

	Is an Art exhibition required


	

	If YES the specify who to organise
	

	Is a Front of House display required
	

	If YES the specify who to organise
	


